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Purpose and Use 
 
This report will display details of the individual payments made to the customer. Details 
include the date that the payment request was submitted, the date the payment was 
debited from the customer’s bank account, the amount of the payment, as well as the 
confirmation number of the transaction.  
 
 
Steps for Running the Report 
 
Reference the following steps for running the Summary Grant Data report 
 
1.0 From the PMS home screen, click “Expand All” to display the “Inquiry Grantee 

Inquiry” menu. 
 

2.0 Select the “Adhoc Grantee Inquiry” sub menu hyperlink illustrated below: 
 

 
 

3.0 From the Inquiry Type” drop down menu, select “Payment Data” and click the
“Continue button illustrated below. 
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4.0 Enter the customer’s PIN or Payee Acct. Number (PAN) in the fields illustrated 

below, and click the “Run Inquiry” button. There are two “Run Inquiry” buttons 
listed. Either button may be used to run the query.  
 
Important Note: A PIN or PAN must be used to perform the query. Using the 
PIN Number is a more broad search method, and will display all account (PANS) 
linked to the specific TAX ID that is associated to the PIN. 
 
Extra spaces after the PIN or PAN will cause the query to fail. 
 

 
 

5.0 The following “Payment Data” report will display. 
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Field Explanations 
 
Field Description 
T/C Transaction Code 

DEBITED This field displays the date that the payment or transaction was 
debited to the customer’s bank account. 

POSTED This field displays the date that request for the payment or 
transaction was made within PMS. 

AMOUNT This field displays the amount of the payment or transaction. 

DATE This field displays the date that the transaction was processed. If 
the payment request was made/posted after 5.00 P.M., this date 
will be the following business day. 

SCHD Schedule on which payment was transmitted to Federal Reserve 
Bank. 

CONFIRM This field displays the confirmation number of the payment 
transaction. 

 
ACCT TOTAL 
 
This section displays the total awards, total payments received and total funds available 
for the grants associated with each individual sub account listed under the customer’s 
PIN/PAN used to generate the report.  
 
This section also factors in any cancelled payments, along with any payments that are 
currently in transit, to display the total “NET FUNDS AVAILABLE”. 
 
Field Description 
SUB ACCOUNT This field displays the Sub Account Number, which identifies the 

specific customer sub account. 

AUTHORIZED This field displays the total award amount for all grants 
associated to the sub account listed under the customer’s 
PIN/PAN. 

PAYMENTS This field displays the total payments received by the customer 
for all grants associated with the sub account listed under the 
customer’s PIN/PAN. 

FUNDS 
AVAILABLE 

This field displays the total funds available to the customer for all 
grants associated with the sub account listed under the 
customer’s PIN/PAN. Cancelled payments and payments in 
transit are factored in, to calculate the “Net Funds Available” 
figure. 
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