FFR Certification Process

Certifying FFR Financial Status Reports and the Cash Disbursement Report
The following 6 steps must be followed to certify FFR reports:

@Click on the ‘Certify’ button.

@Read the pop-up text Box and click ‘OK’.  When you click OK, the ‘Certify’ button
changes to a ‘Submit’ button.

@Type your full name in line 13b.

Check the box below line 13b attesting to the completeness and accuracy of the
report.

® Click on the ‘Submit’ button to complete the certification process.
@The process is complete when you see the ‘Certify Transaction Complete’ screen.

This flowchart below shows the certification steps 1-6.

t any false, fictitious, or fraudulent information may subject me to criminal, civil, or administrative penalties. (U.S. Code, Title

13. Certification: By signing this report, | certify that it is true, complete, and accurate to the best of my knowledge. | am aware
18, Section 1001).

iaA Typed or Printed Name and Title of Authorized Certifying Official c. Telephone (Area code, number and extension)
d. Email Address

b. Signature of Authorized Certifying Official -~

IType in name of certifying official ie. Date Report Submitted

¥ By chacking this box, | cartify that this report is rue, compiate and sccurate to the best of my knowledge 14. Agency use only

This is the bottom

[
@ Certify | Savel Cancel I of the FFR form.
—

‘Certify’ changes to ‘Submit’

sy
windows Internet Explorer @ Federal Financial Status Report

) By checking the box in section 13, I confirm that by signing this report,

- I certify that it is true, complete, and accurate to the best of my knowledge.
I am aware that any False, Fictitious, or Fraudulent information may subject me .
to criminal, civil, or administrative penalties. {(U.S. Code, Title 218, Section 1001). Certify

If you agree with the abowve disclaimer, please print the FFR. and Report Disbursements, Transaction Complete
select the checkbox in section 13 upon close of this disclaimer, and click the

‘Certify' button again k omplete vour certification.
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